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1. At eDaftar login screen, click button  to proceed new vendor 
registration. 

  

       

Flag Description 
 

 
 

eDaftar support multiple languages:  
1. EN – English 
2. BM – Bahasa Malaysia  

 
 
 
 
 
 
 
 
 

 

 

 

 

Information 
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2. Fully read FGV Vendor Registration Terms & Conditions and click button to proceed. 

 

 

3. On the Company Type page, please refer to table information below for company type reference. 

 

 

 

 

 

A 12345 
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Button Company Type 
ROC/ROB Vendor 
(Integration with SSM e-Info System) 

1. Sdn Bhd 
2. Bhd 
3. Partnership 
4. Sole Proprietorship 

Not ROC/ROB Vendor 1. Cooperative 
2. Organization 
3. Trading License (Sabah/Sarawak) 
4. Legal Firm 
5. Limited Liability Partnership 

Foreign Vendor 1. Refer to “Foreign Vendor User Manual” 

 

4. For company registered with SSM, please click button ROC/ROB Vendor to proceed. 
 

 
 

5. At SSM Company Info page please select company type, key-in company ROC number and select button

 to proceed purchasing company profile. 
 

  

 
 
 
 
 
 
 
 
 

Information 
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6. Click Confirm to Purchase 

 
 

 

7. Search Process 
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8. User will select Prepaid, Visa/Mastercard (Credit card/ debit card) for payment. 

 
 
 
 

9. For prepaid, please key in username and password. 

 
 
 
 
 
 



 

eDaftar MANUAL / Register New Vendor  

Page 6 of 25 
 
 

   

10. The User Details will display customer Credit Card Info or Prepaid Info and the Credit info will show 
Prepaid balance prior to purchase. Click PROCEED.

 

 
11. The Purchasing info will display the amount deducted from Credit card or prepaid and the Credit info will 

show Prepaid balance after the purchase. Click on YES to proceed. 
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12. You may download receipt at this moment but THE MOST IMPORTANT THING IS USER MUST CLICK 
ON THE GENERATE BUTTON. Cancelling the transaction or closing the window at this stage will not allow 
you to receive your company info even though you have paid for the purchase. 
 

 
 

13. Wait for this screen to pass. Do not attempt to close the window or cancel the transaction at this stage or you 
will not receive the company info even though you have paid for the purchase. 
 

 
 

14. Click on SUBMIT TO eDAFTAR to complete the transaction. Download the receipt and Download pdf from 
this page. 
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15. For company not registered with SSM, please click button Non ROC/ROB Vendor to proceed. 

 

16. At Create Account page, key-in all the required fields and click button to create an account. 

Note: For ROC/ROB vendor please skip to step 17. 
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17. At Company Profile section, add Company Profile, Company Secretary and Certificate information. Also, 
add CTOS report if applicable. 

 

 

Please be sure to remember your 'Login ID' and ‘Password’ information. 

Company Secretary Tab available only for company type Bhd and Sdn Bhd  
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For companies that wish to request for eInvoice, enable the request eInvoice button. 

 

Key in MSIC codes and TIN number. 

 

18. At Company Members section, add Shareholder, Board of Director (BOD) and Manpower Structure 

information and click button . 

 

19. For company not register with SSM, please upload file Return of Allotment of Shares – Form 24 
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20. At Capital & Banking section, add Working Capital, Banking, Financial Credit Facilities, and Credit Facilities 

by Supplier information and click button . 

 

 

 

21. At Work Experience section, add Category Code, Job Offered for the past 3 years, and Business Coverage 

Area information and click button . 
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22. At Declaration section, add the following information and click button . 

 Shareholders/Board of Directors of FGV and its subsidiaries/Family members of 

 Directors/Family members of FGV staffs 

 Confidentiality Agreement 

 No Gift, entertainment policy 

 PO/WO 2013 Terms and Conditions 

 Supplier Code of Conduct (SCOC) 

 Environmental Policy Statement 

 Integrity Declaration 

 Declaration 

 

Note: Choose the correct category code according to your business nature, no amendment within 6 
months. 
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23. At Payment checkout page, user need to key-in on the following information: 
a. User email 
b. Payment method (Personal Banking/Corporate Banking) 
c. Select Bank 

 

24. Select Payment method (Personal Banking/Corporate Banking). 

 
 

25. Select list of bank. 

 

26. Tick checkbox “Agree to FPX’s Terms & Conditions”  and “Acknowledgement to eInvoice” and click button 
Proceed for payment process. 
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27. On Online Payment via FPX, login to online banking system.  
 

 

 

 

28. Select respective account. 
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29. Click button Request for TAC to complete the payment process. 
 

 
 

            
 

30. Once payment successful, click button Proceed. 
 

 
 
 
 
 

31. Click button Return to FPX 
 

Alert. TAC number will be send to your registered mobile phone number 
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32. Once payment process completed. System will redirect to eDaftar FPX Detail Transaction. Click button Print 
Invoice to view and save payment receipt. 

 

 

 

 

 

 
 

 

33. Return to Home eDaftar 
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33. Information at eDaftar Home menu 

i. Registration Progress 
 
Registration Progress section will shows current registration status. 
 

 
 

ii. Company Profile 
 
Company Profile section for vendor to update company general info and representative information. 
Status Enable only after application approved. 
 

 
 
 
 
 
 
 
 
 
 

iii. Category Code 
 

Note: Application will be processed within 11 working days 
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Please be informed that any addition or change of category codes can only be made after SIX (6) 
MONTHS from the issuance date of FGV Vendor Certificate and is limited to TWO (2) changes within a 
three-year period. 
 
Kindly be reminded that vendors can only select 
- Two (2) Main Category  
- Three (3) Sub Category for each main category 
- More than three (3) Activities 
 

 
 

iv. Sales and Service Tax 
 
Sales & Service Tax (SST) section for vendor to update company SST info. Status Enable only after 
application approved. 
 

 
 

v. Certificate Status 
 
Certificate Status section for vendor to update certification and related information. 
 

 
 
 
 
 
 
 
 
 
 
 
 

vi. Confidentiality Agreement 
 
Confidentiality Agreement section for vendor to agree and accept. 
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vii. No gifts, entertainment policy 
 
No gifts, entertainment policy section for vendor to agree and accept. 
 

 
 

viii. PO/WO 2013 terms and conditions 
 
PO/WO 2013 terms and conditions section for vendor to agree and accept. 
 

 
 

ix. Supplier Code of Conduct (SCOC) 
 
Supplier Code of Conduct (SCOC) section for vendor to agree and accept. 
 

 
 
 

x. Environmental Policy Statement 
 
Environmental Policy Statement section for vendor to agree and accept. 
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xi. Request Cancellation Registration 
 
Request Cancellation Registration section for vendor to cancel registration. 
 

 
 

34. To view Invoice: Home > Receipt / eInvoice 
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35. View eInvoice or save eInvoice to PDF 
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36. View Application Form: Home > Application Form 
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37. View Certificate: Home > Certificate 
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38. To reset password: Home > Profile 

 

39. Update new password and click button  
 

 

 

 

 

 

 

 

 

-END- 
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1. Pada skrin log masuk eDaftar, sila klik butang   untuk meneruskan 
pendaftaran vendor baru.  

  

       

Flag Description 
 

 
 

eDaftar terdapat dalam dwibahasa:  
1. EN – English 
2. BM – Bahasa Malaysia  

 
 
 
 
 
 
 
 
 

 

 

 

 

Maklumat 
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2. Baca sepenuhnya Terma & Syarat pendaftaran vendor FGV dan klik butang   untuk 
meneruskan pendaftaran. 

 

 

3. Pada halaman jenis syarikat, sila lihat maklumat dibawah untuk rujukan jenis syarikat. 

 

 

 

 

 

A 12345 
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Button Company Type 
ROC/ROB Vendor 
(Integration with SSM e-Info System) 

1. Sdn Bhd 
2. Bhd 
3. Partnership 
4. Sole Proprietorship 

Not ROC/ROB Vendor 1. Cooperative 
2. Organization 
3. Trading License (Sabah/Sarawak) 
4. Legal Firm 
5. Limited Liability Partnership 

Foreign Vendor 1. Please refer to “Foreign Vendor User Manual” 

 

4. Untuk Syarikat berdaftar dengan SSM, sila klik pada butang ROC/ROB Vendor untuk teruskan pendaftaran. 
 

 
 

5. Pada halaman maklumat syarikat SSM, sila pilih jenis Syarikat, masukkan nombor ROC syarikat dan klik pada 

butang  untuk meneruskan pembelian profil syarikat. 
 

 

 
 
 
 
 
 
 
 
 

Maklumat 
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6. Tekan Confirm to Purchase 

 
 

 

7. Proses Pencarian 
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8. Pengguna akan memilih Prepaid, Visa/Mastercard (Credit card/ debit card) untuk bayaran. 

 
 
 
 

9. Untuk prabayar, sila masukkan info username and password. 
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10. Butiran pengguna akan memaparkan maklumat kad kredit atau maklumat prabayar pelanggan dan maklumat 
kredit akan menunjukkan baki prabayar sebelum pembelian.  
Klik PROCEED.

 

 
11. Maklumat pembelian akan memaparkan jumlah yang ditolak daripada kad kredit atau prabayar dan maklumat 

kredit akan menunjukkan baki prabayar selepas pembelian. Klik YES untuk teruskan. 
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12. Pengguna boleh memuat turun resit pada masa ini tetapi PERKARA PALING PENTING ADALAH 

PENGGUNA MESTI KLIK BUTANG GENERATE. Pembatalan transaksi atau menutup halaman pada 
peringkat ini tidak akan membolehkan pengguna menerima maklumat syarikat walaupun telah membuat 
pembayaran untuk pembelian tersebut.  
 

 
 
 

13. Tunggu sehingga skrin ini berlalu. Jangan cuba menutup halaman atau membatalkan transaksi pada peringkat 
ini atau pengguna tidak akan menerima maklumat syarikat walaupun telah membuat pembelian.  
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14. Klik pada SUBMIT TO eDAFTAR untuk melengkapkan transaksi. Muat turun resit pembelian dan muat 
turun pdf daripada halaman ini. 
 

 
 

     

 
 

15. Untuk syarikat yang tidak berdaftar dengan SSM, sila klik butang Non ROC/ROB Vendor untuk meneruskan. 

 

 

 

 

 

 

Nota: Untuk ROC/ROB vendor sila pergi no. 17. 
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16. Pada halaman Create Account, masukkan semua maklumat diperlukan dan klik butang  untuk 
membuka akaun. 

 

                  

 

17. Pada halaman Company Profile, masukkan Company Profile, Company Secretary and Certificate 
information. Masukkan laporan CTOS jika ada. 

 

 

Sila ingat maklumat 'Login ID' dan ‘Password’ 

Company Secretary Tab hanya terpakai untuk syarikat Bhd dan Sdn Bhd  
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Syarikat yang ingin mendapatkan eInvoice, tekan button “Request eInvoice” untuk mendapatkan 
eInvoice selepas membuat apa-apa bayaran. 

 

Masukkan kod MSIC dan nombor TIN 

 

 

18. Pada halaman Company Members, masukkan maklumat Shareholder, Board of Director (BOD) dan 

Manpower Structure dan klik butang . 

 

19. Untuk syarikat yang tidak berdaftar dengan SSM, sila muatnaik dokumen Return of Allotment of Shares – 
Form 24 
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20. Pada halaman Capital & Banking, masukkan maklumat Working Capital, Banking, Financial Credit Facilities, 

dan Credit Facilities by Supplier dan klik butang . 

 

 

 

21. Pada halaman Work Experience, masukkan maklumat Category Code, Job Offered for the past 3 years, dan 

Business Coverage Area dan klik butang . 
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22. Pada halaman Declaration, masukkan maklumat diperlukan dan klik butang . 

 Shareholders/Board of Directors of FGV and its subsidiaries/Family members of Directors/Family 

members of FGV staffs 

 Confidentiality Agreement 

 No Gift, entertainment policy 

 PO/WO 2013 Terms and Conditions 

 Supplier Code of Conduct (SCOC) 

 Environmental Policy Statement 

 Integrity Declaration 

 Declaration 

Nota: Sila pilih kategori kod yang tepat mengikut jenis perniagaan, tiada pindaan boleh 
dilakukan dalam tempoh 6 bulan selepas tarikh kelulusan.  
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23. Pada halaman Payment, pengguna perlu masukkan maklumat seperti :  
a. Emel pengguna 
b. Payment method (Personal Banking/Corporate Banking) 
c. Pilihan Bank 
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24. Pilih Payment Method (Personal Banking/Corporate Banking). 

 
 

25. Pilih bank berkaitan. 

 

26. Tanda kotak “Agree to FPX’s Terms & Conditions” dan “Aknowledgement to eInvoice”, seterusnya klik 
Proceed untuk proses pembayaran. 
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27. Pada halaman Online Payment via FPX, log masuk kepada perbankan atas talian.  
 

 

 

 

28. Pilih akaun bank pembayaran. 
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29. Klik butang Request for TAC untuk melengkapkan proses pembayaran. 
 

 
 

            
 

30. Selepas bayaran telah berjaya, klik butang Proceed. 
 

 
 
 
 
 

31. Klik butang Return to FPX 
 

Peringatan. Nombor TAC akan dihantar ke nombor telefon yang berdaftar 
.pegistered mobile phone number 
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32. Setelah pembayaran selesai, system akan kembali ke halaman eDaftar - FPX Detail Transaction. Klik butang 
Print Invoice untuk melihat dan muat turut resit bayaran. 

 

 

 

 

 

 
 

 

33. Kembali ke Home eDaftar dan berstatus Pending Approval  
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33. Maklumat pada eDaftar Home menu 

i. Registration Progress 
 
Registration Progress akan menunjukkan status terkini pendaftaran vendor. 
 

 
 

ii. Company Profile 
 
Company Profile adalah untuk vendor kemaskini maklumat am Syarikat dan maklumat wakil Syarikat. 
Status akan Enable selepas permohonan diluluskan. 
 

 
 
 
 
 
 
 
 
 
 

iii. Category Code 
 

Nota: Permohonan akan diproses dalam tempoh 11 hari bekerja. 
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Untuk sebarang kemaskini maklumat kategori kod hanya boleh dilakukan selepas enam (6) bulan dari 
tarikh kelulusan sijil vendor FGV dan terhad kepada dua kali kemaskini dalam tempoh tiga tahun.  
 
Pengguna hanya boleh memilih:  
- Dua (2) Kategori Utama  
- Tiga (3) Sub Bidang untuk setiap kategori utama 
- Tiada had pilihan aktiviti 
 

 
 

iv. Sales and Service Tax 
 
Sales & Service Tax (SST) section adalah untuk vendor untuk kemaskini maklumat SST. Status Enable 
hanya selepas permohonan diluluskan. 
 

 
 

v. Certificate Status 
 
Certificate Status adalah bahagian untuk kemaskini maklumat sijil dan maklumat berkaitan.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 

vi. Confidentiality Agreement 
 
Confidentiality Agreement adalah bahagian untuk vendor setuju dan terima.  
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vii. No gifts, entertainment policy 
 
No gifts, entertainment policy adalah bahagian untuk vendor setuju dan terima. 
 

 
 

viii. PO/WO 2013 terms and conditions 
 
PO/WO 2013 terms and conditions adalah bahagian untuk vendor setuju dan terima. 
 

 
 

ix. Supplier Code of Conduct (SCOC) 
 
Supplier Code of Conduct (SCOC) adalah bahagian untuk vendor setuju dan terima. 
 

 
 
 

x. Environmental Policy Statement 
 
Environmental Policy Statement adalah bahagian untuk vendor setuju dan terima. 
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xi. Request Cancellation Registration 
 
Request Cancellation Registration adalah untuik vendor membatalkan permohonan.  
 

 
 

34. Untuk melihat Invoice: Home > Receipt/eInvoice 
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35. Lihat eInvoice atau simpan eInvoice dalam bentuk PDF 

 



 

eDaftar MANUAL / Pendaftaran Vendor Baru  

Page 23 of 26 
 
 

   

 
 

36. Lihat borang permohonan : Home > Application Form 
 

 
 



 

eDaftar MANUAL / Pendaftaran Vendor Baru  

Page 24 of 26 
 
 

   

 
 
 

37. Lihat Sijil Vendor FGV : Home > Certificate 
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38. Untuk set kata laluan: Home > Profile 

 

39. Kemaskini kata laluan baru dan klik butang  
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